New Employees Obligations

Here's a detailed overview of the legal obligations for new employees:
1. Provide Accurate Information:

o Personal Details: Ensure that personal information, such as contact details
and emergency contacts, is accurate and up-to-date.

o Tax and Superannuation: Provide a valid tax file number and complete
necessary forms for superannuation contributions, ensuring correct processing.

2. Adhere to Employment Contract:

o Job Duties: Perform the tasks and responsibilities outlined in the employment
contract diligently and to the best of your ability.

o Terms and Conditions: Comply with the agreed terms, including work hours,
leave entitlements, and any probationary period conditions.

3. Workplace Health and Safety (WHS):

o Safety Protocols: Follow all WHS guidelines and use safety equipment as
required to ensure personal and coworker safety.

o Incident Reporting: Promptly report any workplace hazards, injuries, or unsafe
practices to supervisors to prevent accidents.

4. Abide by Company Policies:

o Conduct and Behaviour: Adhere to policies regarding professional conduct,
including dress code, punctuality, and workplace behaviour.

o Anti-Discrimination: Respect and follow anti-discrimination and harassment
policies to maintain an inclusive and respectful workplace.

5. Respect Confidentiality:

o Sensitive Information: Protect and maintain the confidentiality of any
proprietary or sensitive information accessed during employment.

o Data Protection: Ensure compliance with data protection policies, especially
when handling personal or confidential data.

6. Continuous Learning and Compliance:

o Training and Development: Participate in any required training programs to
stay updated on job skills and compliance requirements.

o Legal and Ethical Standards: Stay informed about relevant legal and ethical
standards and ensure personal conduct aligns with these expectations.

By fulfilling these obligations, employees help create a compliant, productive, and harmonious
workplace environment.



